Tutor Session Contact Sheet
BC staff complete grayed input boxes. Tutor completes all other input boxes.
	Date Assigned: 
	Student:
	BC Staff:

	Tutor:
	Meeting Date:
	Meeting Length:

	Material to be Covered
	Workbook
	Video
	Online
	Other

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Session Goal 1:

	Session Goal 2:

	Session Goal 3:

	Questions Student Has:

	

	

	Questions Tutor Has:

	

	

	Session Preparation/Outcomes Checklist:
	Yes
	No

	1. The tutee and I began the session in casual conversation.
	
	

	2. My preparation was adequate to help tutee with assignment.
	
	

	3. I was comfortable with the material for the tutor session.
	
	

	4. I made a plan with the student for the session.
	
	

	5. We followed our plan.
	
	

	6. The plan was effective for completing the assignment.
	
	

	7. We stayed focused on the lesson.
	
	

	8. The student completed the assignment.
	
	

	9. The student was actively engaged in the tutor session.
	
	

	10. I did most of the talking in the session.
	
	

	11. I summarized what we had done at the end of the session.
	
	

	12. I used praise to reward and encourage student.
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