[image: image2.wmf]Charting Your Goals

How do you make a plan?


Planning is an important part of getting started as an adult student. A goal is a plan. Successful planning involves thinking about your main goal and the small steps you need to take to reach it. 
Getting Started
· List one or more learning goals that you would like to accomplish. For example, improve reading skills, get a better job, and pass the GED. Consider why each goal is important to you and write down your reasons. 

	Goals
	Reasons

	1.
	

	2.
	

	3.
	


· Put a ( next to the goal that is most important to you now.
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What steps do you to take to reach your goal?



Taking small steps, building skills and planning strategies will help you reach your main goal.

1) Mark an X next to the strategies that may help you reach your goal.  You may add your own ideas next to other.

___Go to class



___ Work with a teacher/ tutor

___Do homework


___ Be patient

___Keep a good attitude

___ Work hard
  

___Check out library books

___ Work on the computer

___Other (list)                         

2) How long do you think it will take you to reach your goal? Thinking about how long it may take you to reach your goal is helpful. Try and make a realistic estimate and then revise this plan after you talk with your teacher and have worked in your class for a while.
___1 month ___ 3 months ___ 6 months ___ 1 year ___Longer than 1 year
3) Most goals are reached by setting smaller goals. 
List three steps that will help you reach your goal. You can use the strategies from #1 above or other ideas you may have.  Fill in the date you complete these steps.
	Steps To My Goal
	Date Completed

	1.                                                                                  
	

	2.
	

	3.
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Staying On Track

What strategies can help you stay on track

when you start classes?


Try to follow the steps below when you begin your classes. Print this page to help you stay on track.
· Continue to plan out the small steps you need to take to reach your goal.

· Take time to record when you have completed a step to reaching your goal. 

· Work with your teacher to review your goal plan each month.

· Use this form to keep track of your accomplishments. 

	My Goal is:


	Date

Set
	Steps
	Date Completed

	
	
	

	
	
	

	
	
	


Note: Some material adapted from Adult Learner Handbook/Literacy Volunteers of Leon County, Tallahassee, FL[image: image1.png]
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