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Go to:  http://www.yahoo.com

	The Address Book makes it easier to add an address when you are composing an e-mail message.

To add an address to your address book follow the steps below:

1.  Click on Address Book

2.  Go to Quick Add Contact (see diagram below)

· Enter the First Name

· Enter the Last name
· Enter E-mail address

3.  Click on ADD 

(nickname and other info is not needed)

Quick Add Contact

First Name
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Last Name
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Email
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Nickname
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	USING YOUR ADDRESS BOOK IN YAHOO MAIL

Using your Address Book to apply an address to an e-mail:
ACTIVITY 1

Adding an address to your address book

 Add the following to your address book:
 Bob Bouquet  rbouquet@mcla.edu

ACTIVITY  2

Use the address book feature for putting an e-mail address on an outgoing letter

            Compose a message to Bob
            Subject - Address book

            Message text can be  Activity one address book
• Click on Insert Address- select rbouquet@mcla.edu
• Click on Insert Checked Contacts

 Send the letter
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