Module 3 Handout 3.4 Save a Web Picture, Image, or Graphic to a Floppy Disk (or, “My Pictures”)

Pictures, images and graphics on a Web page can be copied and saved to be used later in a word processing document and or/graphics program.

To save a picture, image, or graphic to a disk:
1. Find the picture, image, or graphic you wish to save.
2. Put your disk in the disk drive of the computer.
3. Move your curser over the picture, image, or graphic you wish to save and right click.
4. A pull down menu will appear. Click on SAVE PICTURE AS. The SAVE window will appear.
5. Verify that 3 ½ Floppy (A:) appears in the Save in box at the top of the window. If not, click on the drop down menu for the Save in box and click on 31/2 Floppy (A:).
6. Change the File name, if desired.
7. Click on SAVE.
If you do not want to save to a floppy disk, generally, a Windows XP home computer will automatically open a folder on the computer’s hard drive called, “My Pictures” for you to save your image.

NOTE: If you save your image to a location other than the floppy drive, be sure to make a note of where the image was saved so you can locate it again.
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