Module 2 Handout 2.4 Keyboard Skills Practice 
Insert your name after each group of letters below. Leave a single space between the word and your name.

first                                   second    

                                               third                                        fourth

Insert his or her in the following sentences (erase the * first -- The backspace key deletes characters to the left of the cursor, and the delete key deletes characters to the right of the cursor.)

1. Sue loves * job.

2. She washes * car every week.

3. John doesn't like * boss.

4. Does Linda want * husband to go, too?

5. He doesn't help * children with their homework.

6. Does he like the color of * car.

7. Is he happy with * new job?

8. Does she always take * kids to school?

Use the space bar to break the following sentence lines into words. Turn lower case letters into upper case letters (capitals) where necessary.

1. todayissaturday.

2. learningtousethecomputerisfun.

3. winterisjustaroundthecorner.

4. wehaveanewpresident.

5. thereareproblemswithelectricyincalifornia.

Save your corrected file to your floppy disk. 
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