	Skill Area: Module 1 Computer and Windows XP Basics
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OVERVIEW In this lesson you will learn about:

· A computer and related components 

· Computer Drives

· A keyboard and important user keys

· Windows XP Need to Know Basics

· Selected Windows XP Accessories


	LEARN SKILLS
“Absolute Beginner’s Guide”  to a computer, mouse, keyboard, and Windows: 

Basic Computer Components and Computer Drives – Handout 1.1
Computer Drives Definition: http://www.maran.com/dictionary/d/drive/index.html 
Using a Mouse
· Interactive Mouse Practice (doesn’t include double clicking or right-clicking) http://www.gcflearnfree.org/Files/mouse_tutorial.html 

· Mouse Master http://www.clta.on.ca/EAOnline/MouseMaster/index.html
Using a Keyboard
Interactive Computer Keyboard Practice http://www.seoconsultants.com/windows/keyboard/ 

Windows XP Tour – Handout 1.2
Windows XP Basics – Handout 1.3
http://www.microsoft.com/windowsxp/home/using/productdoc/en/default.asp 
Selected Windows XP Accessories Applications – Handout 1.4
Calculator, Notepad, WordPad, and Paint


	ON YOUR OWN
Selected Windows XP Accessories Applications Practice – Handout 1.5
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Windows Keys Shortcuts

http://www.seoconsultants.com/windows/tips/windows-key.htm 
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Explore Windows XP Web Site

http://www.microsoft.com/windowsxp/default.mspx 
Microsoft Videos http://www.microsoft.com/athome/videos/default.mspx
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