Module 1 Handout 1.5 Selected Windows XP Accessories Applications Practice
Windows XP Calculator

Go to START
Select Programs then Accessories

Select Calculator
The Calculator feature gives you access to an online calculator:

Try out the following examples.

1. 7660 X 556

2. $12,057 - 234 + 9004

3. Calculate how many hours Susan worked and how much she earned each week:

Week 1: She worked 4 8-hour days

Week 2: She worked 6 hours on Monday, 8 hours on Tuesday and Wednesday, 5 hours on Thursday.
if she earns $8.75 an hour, how much did she earn each week?

Windows XP Notepad
This is an electronic "notepad" as you might have near your phone or carry with you in a pocket or pocketbook. Its purpose is to keep notes that you can refer to later. Try it out!

Go to START
Select Programs then Accessories

Select Notepad

1. Type in "this is a test"

2. Go to Edit and select Time/Date

3. Add at the top of your page the text:  .LOG (make sure you have the dot before the word)

4. Save your note with Save as (this is a test)

5. Exit Notepad

6. Open Notepad using instructions above numbered activities

7. Open your saved document--Note the text plus the date and time have been recorded. New dates and times will be recorded each time you use Notepad.

Windows XP Notepad
This is a simple "Universal" word processing program.  It has all the basics..no frills!!

Try typing and editing this information:

Go to START
Select Programs then Accessories

Select WordPad
Type the following:
Your Name

Address

Phone #

Today's Date

Edit what you have typed:

Highlight your text (place your curser in front of the first letter, hold the left mouse button down, drag the highlighting to the last letter)
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· Select a new Font
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Use the drop down menu (downward pointing arrow) 

· Change Font size to 14

Use the drop down menu (downward pointing arrow)
· Click your mouse on any blank document area to remove the highlighting.

Highlight your name and click on U to underline it
Click your mouse on any blank document area to remove the highlighting.

Highlight your address and click on B to bold it.

Click your mouse on any blank document area to remove the highlighting.
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